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6 Selection and Preservation

Here you should determine which data are of long-term value
and should be preserved. Decide how best to preserve those
data, for example by depositing in repositories.

* Which data must be retained or destroyed for
contractual, legal, or regulatory purposes?

* What are the foreseeable research uses for your data?

* Which data should be preserved and potentially
shared?

* What is the long-term preservation plan for the
dataset?

* Have you costed in the time and effort required to
prepare the data for preservation and sharing?

Here you should assign roles and responsibilities for all data
agement activities. Also carefully consider any resources

s addition peci;-
required? g

Further Support

The DCC Checklist can be used as a basic framework to help
you write data management and sharing plans. It is provided as
a generic template in DMPonline, where you will find additional
guidance, links to useful resources and example answers.

Example plans, FAQs and details of UK funder requirements are
also available on the DCC website:
www.dce.ac.uk/resources/data-management-plans

The Digital Curation Centre provides services, training and
tools to help you and your institution with all aspects of data
curation and management. We run regular events around the
UK, and produce a monthly email update on our activities.
Please contact us if you would like our support.

Full information is available on our website:
www.dce.ac.uk
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About this Work
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2 Data Collection

Here you should consider what data you will collect
and how.

* Are there any existing data that you can reuse?

* What standards or methodologies will you use to
create data?

* Do your chosen formats and software enable
sharing and long-term access to the data?

s.How.will you structure and.name your folders.and
files?

* What quality assurance processes will you adopt?

3 Documentation and Metadata

Herekoulshould consider what information is needed for
the data to be to be read and interpreted in the future.
Estimate how much time and effort will be needed to
create this supporting documentation and ensure that
you allow for sufficient resource to cover this.

*  What documentation and metadata will accompany
the data?

How will you capture / create this documentation
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4 Ethics and Legal Compliance

Here you should consider any ethical or legal issues,
particularly in terms of restrictions they may place on
data sharing.

* Have you gained consent for data sharing and
preservation?

How will you protect the identity of participants if
required? e.g. via anonymisation

Will data sharing be postponed / restricted? e.g. to
publish or seek patents

How will the data be licensed for reuse?

5 Storage and Backup

Here you should consider where the data will be stored and
any implications this has for backup, access and security.

Do you have sufficient storage or will you need to
include charges for additional services?

Who will be responsible for backup and recovery?

What are the risks to data security and how will these
be managed?

How will you ensure that collaborators can access
your data securely?




