Data Management Planning
at the Digital Curation Centre
Contact details
Martin Donnelly, University of Edinburgh [martin.donnelly@ed.ac.uk]
Sarah Jones, University of Glasgow [sarah.jones@glasgow.ac.uk]
Funding bodies increasingly require their grant-holders to produce data management plans. The DCC Checklist for a Data
Management Plan has been produced to help research teams respond to a recommendation that funded research projects should
submit a structured Data Management Plan for peer-review as an integral part of the application for funding.
The Checklist draws upon the DCC’s analysis of funders’ requirements to help project teams in creating one, two or three
iterations of a data management plan; a ﬁrst ‘minimal’ version for use at the grant application stage, a second ‘core’ version to
be developed during the project’s lifetime, comprising all of the key issues linked to good data management, and - for the truly
devoted – a third ‘comprehensive’ version addressing every conceivable issue.
Completing a Data Management Plan is hard work, so we built DMP Online, an online tool to remove some of the hassle, and
providing ‘added-value’ services such as tailored guidance and customisable reporting functionality.

2 Data Types, Formats, Standards
and Capture Methods
• What does the term ‘data’ comprise for the
research?

1 Introduction and Context

• What data types will you be creating or capturing?

3 Ethics and Intellectual Property

• Existing and new data
• Basic project information
Name of project, funder(s), budget, duration,
partner organisations.

• How will you capture or create the data?

• What is the aim and purpose of the research?

• How will metadata be created and managed?

• Related policies
Funding body requirements, institutional or
research group guidelines.

• Why have you chosen particular standards
and approaches for metadata and contextual
documentation?

• Which ﬁle formats will you use, and why?

• Ethical and privacy issues
Are there any issues and how will they be resolved?
Obligations under the Data Protection Act 1998.
• Intellectual property rights
Is the dataset covered by copyright or
Database Right?
Are there licensing issues?

• Basic Data Management Plan information
Date of creation, aims and purpose, target
audience for plan.
• Glossary of terms

9 Agreement/Ratification by
Stakeholders

8 Adherence and Review
• Adherence
How will adherence to the plan be checked?
Whose responsibility will this be?

4 Access, Data Sharing and Re-use
• Data sharing and re-use
Who would be interested in the data?
Any reasons not to share?
Future use?

You may wish to formalise your Data Management Plan agreement via
signatures, or submit it to a relevant internal committee or board

• How and when will this data management plan be
reviewed?

• Access
Obligations to make data available?
How, when, cost and possible restrictions?

• Longer-term responsibility including deposit into a
data centre.

10 Annexes

• Timing
Embargo periods, right-of-ﬁrst-use for data
collector, creator, principal investigator.

You may wish to consider appending research group or funder guidelines,
or any other contextual information relevant to the plan.

5 Short-Term Storage and Data
Management

7 Resourcing
• Staff/organisational roles and responsibilities for
implementing this plan
• Financial issues
How much will data management cost?
Is there scope for licensing data out as an
income source?

• Anticipated data volumes.
Ballpark ﬁgures, orders of magnitude.

6 Deposit and Long-Term
Preservation

• Storage
Where and on what media?
Whose responsibility?

• What is the long-term strategy for maintaining,
curating and archiving the data?

• What transformations will be necessary to prepare
data for preservation/data sharing?

• Speciﬁcs
How will data be selected for preservation?
How long should data be kept?

• What related (representation) information will be
deposited?

• Which archive/repository/central database/data
centre have you identiﬁed as a place to deposit data?
• Appraisal and retention timeframes

• Back-up
How to do it, how regularly and whose
responsibility?
• Security

• Metadata and documentation
What metadata/documentation will be created and
by whom?
• What procedures does your intended long-term data
storage facility have in place for preservation and
backup?

About the DCC
The Digital Curation Centre is the UK’s leading centre of expertise in
digital data curation.
Digital curation involves maintaining, preserving and adding value to
digital research data throughout its lifecycle. The active management
of research data reduces threats to its long-term research value and
mitigates the risk of digital obsolescence.

Screenshots from new
version of DMP Online

By putting effective data management into place throughout the
information lifecycle, you will ensure that your data will continue to work
for you as productively as the research that produced it.
Weblinks
Digital Curation Centre homepage - http://www.dcc.ac.uk/
DCC Data Management Plans page - http://www.dcc.ac.uk/resources/
data-management-plans
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DCC Data Management Planning resources: www.dcc.ac.uk/resources/data-management-plans
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