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DATA MANAGEMENT PLAN 
 

PROJECT DETAILS 
 
Project Reference  
Project Title Social and environmental inequalities in rural areas 
Principal Investigator  
Address 
 

 

Telephone Number  
Email Address  
Start date agreed with 
ESRC 

1 August 2007 

Completion date 31 July 2009 
 

 
DATA MANAGEMENT 

 
This section of the Plan covers overarching issues concerning data management. Its concerns all qualitative and quantitative data generated 
by the project. Before completing the section please read the RELU Data Management Policy, a copy of which can be found at 
http://www.relu.ac.uk).   
 
Please refer to the accompanying Guidance Notes in order to be able complete the form properly. 
  
Award holders will be required to provide full metadata* together with a description of the datasets which their project generates.  The 
technical arrangements for data management and archiving (including decisions concerning final archiving destination for project datasets; 
formats for supply of data; licence agreements; IPR etc.) will need to be subsequently agreed with the RELU Data Support Service (DSS-
RELU@essex.ac.uk). Award holders will be required to meet/liaise with DSS at appropriate intervals to report progress, resolve 
problems and exchange information. 
 
* Metadata is the information necessary to interpret, understand and use a given dataset without reference to the original data collector, for 
example the dataset’s title, summary, principal investigator and so on. Example metadata entries are provided in the guidance notes. 

 
 

1. REQUIREMENTS FOR ACCESS TO EXISTING DATASETS 
 
Please list and describe any existing datasets which will need to be acquired for the research to be carried out (third party data sources). 
Please also identify any specific issues relating to access to these data and how you will overcome any difficulties. 
 
Please add extra rows where necessary.   

 
Dataset name Description of dataset Data owner / 

source 
Access issues 

SECRA (Social and 
Enviromental 
Conditions in Rural 
Areas) 

The spatial dataset created by the research team 
during Call 2 RELU scoping study. 

RELU/research 
team 

Dataset freely 
available from website 
www.sei.se/relu 

OS Points of Interest 
and AddressPoint 

See: 
www.ordnancesurvey.co.uk/oswebsite/products 

Ordnance 
Survey 

Plan to negotiate 
licence agreement 
through research 
partners and PGA 
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2. DATASETS TO BE PRODUCED 
 

Please list both the quantitative or qualitative data that will be collected or generated by the project, together with a brief summary of each 
dataset (description and methodology), its format and how it will be managed and stored. Please add extra rows where necessary.   

 
Dataset name Summary (description/methods) Format Dataset management and 

storage 

SECRA+ (Social 
and Enviromental 
Conditions in Rural 
Areas) 

An updated and extended version of 
the spatial dataset created by the 
research team during RELU (Call 2) 
scoping study. 

Descriptive report 
(Word), metadata, 
shapefiles and tables. 

Dataset to be kept on a 
networked drive at the 
University of York, 
managed initially by the 
research team and made 
available at the project 
website www.sei.se/relu 

Qualitative data 
from GIS-P exercise 

Recordings and maps from GIS for 
Participation focus groups 

Recordings and maps 
stored in accordance 
with requirements of 
the University of York 
Research Ethics 
Committee 

Anonymised data to be 
stored on a networked drive 
at the University of York. 
Access restricted to the 
research team. 

 
 
3. QUALITY ISSUES 
 
Please briefly describe the procedures for quality assurance that will be carried out on the datasets (Quality issues to be addressed could for 
example include: documenting the calibration of instruments, the collection of duplicate samples, data entry methods, data entry validation 
techniques, methods of transcription).  
 

New data produced during the project will be derived from existing spatial and statistical datasets. These will be 
highly reliant on the quality assurance procedures of the agencies producing the original data. Information on the 
quality and reliability of the existing spatial data utilised by the project will be included in the SECRA meta-data. 
This will also indicate the data source and any procedures (either spatial or statistical) that have been applied to 
the data layers. If appropriate, statistical data showing the variation (standard deviation) in the data created will be 
included in the spatial database. 
Data modelled by the project will be checked for internal consistency by the research team. This will involve 
sampling data for various points to check that any algorithm applied has produced the expected and desired 
outputs. The data will then, if appropriate, be checked against a similar or surrogate variable from another source 
to determine if the results are comparable with existing data from other agencies. 
 
 

4. DATA BACK-UP PROCEDURES 
 
Please describe the data back-up procedures that you will adopt to ensure the data and metadata are securely stored. For example: ‘Recognising 
the susceptibility of hard disks to failure, collected digital data will be transferred on a weekly basis to IOMEGA Zip disks, which will be 
stored in the University fire safe.’ Methods of version control should also be stated. 

 
Different levels of back-up procedure will be applied to data depending on whether they have been obtained 
from an outside source or created as an output by the project team. 
Data obtained from outside sources will be stored on both the project computer and on the University of York 
Computing Service central file-store. 
 
Data created by the project team will be stored on the project computer with a mirror of the project directory 
stored on an additional PC hard disk. This mirroring will ensure that two sources of the working project 
directories exist. This process will be carried out at the end of each week so that a maximum of one working 
week will be lost if equipment fails. The data will also be backed up on the University of York central file-store. 
The University computing network is protected from viruses and data piracy by various virus checkers and 
firewalls. This will help to ensure the security of the data held on project PCs. 
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5. DATA AVAILABILITY 
 
The Research Councils require all RELU data to be made available for long-term, post-project management within the Research Councils’ data 
centres so they can be made available for secondary research.  Do you envisage any difficulties in making any data available, for example, for 
access constraints or licence conditions of third party datasets used?   If so, how might these difficulties be overcome?        

 
The spatial dataset developed during the project will be exported in a suitable archive format and made available 
on the project website. We do not envisage any difficulty in making the derived data available for secondary 
research. The source data used by the project will not, however, be available for secondary research. These 
original data will remain the property of the source agencies and as such cannot be transferred by us to RELU. 
 
 

6. DATA COPYRIGHT/ IPR OWNERSHIP 
 
Please state who owns the copyright/IPR of the datasets that you have collected. 

Copyright of the new data set will be owned jointly by the University of York and the providers of the original 
data. The accompanying metadata will provide information about the ownership of copyright for the individual 
data sections. 

 
7. DATA MANAGEMENT RESPONSIBILITIES 
Please identify the first point of contact for data management issues, including metadata and quality issues.  If different people are responsible 
for different datasets, please specify below. 

 
First point of 
contact for data 
issues 

Name Institution Email and tel. no. 
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GUIDANCE NOTES FOR COMPLETING THE RELU DATA MANAGEMENT PLAN 
 
1. REQUIREMENTS FOR ACCESS TO EXISTING DATASETS 
If you intend to use datasets from third parties (for example land cover, soil or census data) then please record these here.  
For each dataset specify its name, Please a brief description, the data owner or source any access issues you perceive in 
acquiring it, such as cost or license restrictions.  RELU is currently collating a list of key third party datasets that researchers 
have requested, and may try to negotiate easier access for the Programme.  However, this is likely to be a slow process and it 
should not be assumed that data will be available at reduced cost or restriction-free within the period of the programme.  
 
2. DATASETS TO BE PRODUCED 
Please provide details of the datasets you expect to produce arising from the project.  For each proposed dataset, please use 
the Summary column to describe briefly how the data will be collected (description and methods) the format in which it will 
be collected and an indication of how it will be managed and stored.  If standard methods or procedures are to be used in 
the production of datasets, please either provide references for these or else a brief description of the methodology and how 
it will be stored for submission with the datasets at a later date.  Please note that statistical and model outputs with 
descriptions should also be treated as datasets. 
 
3. QUALITY ISSUES 
There are various guiding documents on project management and quality issues that can be consulted for best practice. For 
example, the DEFRA document http://www.defra.gov.uk/science/documents/QACoP_V8.pdf  and the requirements of 
the international standard BS ISO 9001:2000 that might need to be considered for some kinds of data.  The following list 
are issues that may be of specific importance to data production and management 

o Project planning and research design, including for example: 
o Setting realistic milestones and re-evaluating them at intervals 
o Collection of duplicate sample data 
o Comparison with known standards 

 Documentation of procedures and methods, including: 
o Version control of amended documents 

 Maintenance and calibration of equipment 
 The maintenance of electronic and paper records of outputs, including: 

o Labelled primary data and accompanying metadata 
o Labelled processed information (and its connection to primary data) 
o The explanation of non-standard acronyms  
o The inclusion of measurement units as required 
o Validation of the transfer from paper records to electronic format 
o Version control of amended data 
 

Please indicate briefly your strategy for managing the quality issues you see as most important to your project.  See DSS 
Guidelines to Data Management for specific examples. 
 
4. DATA BACK-UP PROCEDURES 
Please specify your data back up-procedures. All data should be backed-up to prevent its loss, for example through hard 
disk failure, virus infection or theft. Where IT support is limited, making regular copies of your data on CD and keeping 
them at a separate location may be considered a useful back-up procedure. Version control procedures should be covered to 
ensure that working and final versions of data are kept track of.  
 
5. DATA AVAILABILITY 
Please list any access constraints or license conditions relating to the datasets that you have collected, with reference to the 
Data Management Policy on the RELU website at http://www.relu.ac.uk/about/Data%20Management%20Plan.pdf.  It is 
anticipated that where possible, all data will be shareable within the RELU or wider research community.   Issues such as 
informed consent and confidentiality should be addressed upfront to ensure that further usage is not precluded. Where use 
of third party data (such as OS or census data) have been used to derive new data products, you must state any restrictions 
of further access and data sharing.    
 
6. DATA COPYRIGHT/ IPR OWNERSHIP 
Please state who owns the copyright and IPR of the datasets that you have collected and of any data products you have 
created utilising any third party data sources. Joint copyright can be held by different funding bodies/sponsors. 
 
 
7. DATA MANAGEMENT RESPONSIBILITIES 
Please indicate who will be the first point of contact for data issues.  This is the person/s responsible for data management, 
metadata production, dealing with quality issues and the final delivery of final datasets to the designated Data Centre.  If 
several key people are responsible for these matters, please list their names and data management responsibilities.  The 
persons responsible should be familiar with the DSS Guidelines on Data Management. 


